Jlonatok 16

3ATBEP/IZKEHO
Hakas [liBaeHHOro
MiZKperioHaJbHOro roJI0BHOIO

ynpasainns JlepkaBHoi  cayxOu
Ykpainy 3 MNHTaHb Oe3ne4HocTi
Xap4oBHX TNPOAYKTIB Ta 3axXHCTy
CNOKMUBAYviB Ha AepKABHOMY

pAaoHi
63 Hl ey N 27-

MNOJOXEHHSI
npo Biaaia poéoru 3 nepconasom IliBaennoro MiZKperioHaJbHOT0 roJIOBHOIO
ynpasainns [depxkaBHoi cayx0u YKpaiuu 3 THTaHb Ge3nmevHOCTI Xap4YOBHX
NPOAYKTIB Ta 3aXHCTY CMNOKHBAYIB HA JePKABHOMY KOPAOHI

I. 3araabHi N0JI0KEeHHS

. Bianin po6oru 3 nepconanom [TiBAeHHOro MiXperioHalIbHOTO roI0BHOIO
ynpaBmHHa JlepkaBHoi ciyskOu  YKpaiHu 3 nuTaHb 0e3nevHOCTi XapuoBHX
NPOMYKTIB Ta 3aXMCTY CIOKWBAYIB Ha JepKaBHOMY KOPIOHI € CaMOCTIHHUM
CTPYKTYpPHHM Miapo3ainom [TiBaeHHOro MixkperioHaabHOTO roJloBHOTO ynpaBmHHa
JlepraBHol cnym6n VkpaiHy 3 nuTaHb Oe3MneyHOCTi XapuoBHMX nponyxrm Ta
3aXMCTY CHOXKMBAYIB HA AepkaBHOMY KopioHi (mani — [MiBxente MikperionanbHe
FOJIOBHE yIpaBIliHHS).

2. Bigmin poboru 3 mnepcoHamoM 0e3nocepenHbO  MiANOPAAKOBY€ThCs
HauanbHUKY TTiBAEHHOrO MiKPEriOHaIbHOTO NOJIOBHOTO YIPABIIHHS.

3. Y ¢BOIM AisbHOCTI Biaain pobOTH 3 niepcoHanoM Kepyerbes KoneTuTyiero
Yipainu, KoaekcoM 3akoHiB Npo npamo YKpaiHHi, 3aKOHAMH YKpaiHH, iHILIHMH
sakoHamMi Ykpainu, ykazamu [lpesnaenta Ykpainu, nocranosamn BepxoBHol Paau
Vkpainu, aktamu KaGinery Minictpie Ykpainn Ta HaiulioHanbHOrO areHTCTBa
Ykpaiuu 3 NWTaHb AEpikaBHOI ciiyxOu, THNOBUM MOJIOKEHHAM PO ciyxOy
yrpaBiiHHsg ~ [EPCOHAIOM  JIEPXKABHOIO  OpraHy, 3aTBEPUKCHMM  HAKa3OoM
HalioHans,HOro areHTeTBa Y KpaiHu 3 nutanb JepxaBHoi ci1yx0u Big 03.03.2016 Ne
47 (y penakuii Hakasy HauionanbHoro arentcrsa YKpaiHu 3 MuTaHb JIEP’KaBHOI
cnyx6u Bin 01.06.2022 Ne 40-22), nakasamu [liBIeHHOrO MiXperioHalibHOTO
FOJIOBHOrO yNpasiinHs Ta JIepKIpoACIOKUBCIYKOH, T0PYUEHHAMN HavYalbHHKA
[TiBJICHHOrO MiXPEerioHaJbLHOrO TOMOBHOTO YMPaB/liHHS Ta HOro 3acTyHHKIB,
i{HIIMMUY HOPMATHBHO-TIPABOBUMH aKTaMH Ta MM [TONOKEHHAM.

4. TlonoXeHHsi TPO BiAAin pobOTH 3 MepcoHanoM po3pobieHo Ha OCHOBI
THNOBOrO MOJIOKEHHS PO CITyKOY YNpaBiliHHs NEPCOHATIOM JEPHKABHOIO OpraHy,
3aTBEpPIKEHOr0 Hakazom HalioHaabHOro areHTeTsa YKpalHu 3 MUTaHb JIEPKABHOT
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ciyx6u Big 03.03.2016 Ne 47 (y penakiii Hakasy HauioHajbHOro areHTCTBa
Vkpaiuy 3 nuTaHb AeprxkasHoi ciyxou Bin 01 06.2022 No 40-22), [lonoxkenHs mpo
[TiBgeHHe MbKperioHanbHe rojioBHe yrpapiikHa [lepkaHoi cryxOu YKpainu 3
NUTaHb GE3MEYHOCT] XapPUOBMX MPOLYKTIB TA 3aXMCTY CIOKHBAYIB HA JIePHKaBHOMY
KOP/IOHI, 3aTBEPIKCHE HaKa3oM JlepxnpoacnoxuseaysxOu Bin 13.11.2020 Ne 762.

5. TlocamoBi iHCTpyKUii mnpauwiBHUKIB Bialiay podoTH 3 nepcoHaiom
pO3pOOMSIOTHCS BIAMOBIAHO 110 BUMOT 3aKOHOAABCTBA MPO ACPXKABHY ciyx0y Ta
Kozekcy 3aK0oHiB npo rnpaiiio YKpaiHi.

6. TlpusHaueHHs, MepeBeIenHs Ta 3BIILHEHHS 3 M10CAH IPALIBHUKIB BILLLIY
po0OTH 3 MEPCOHAIOM 3IHCHIOETHCS HAUYAIbHUKOM [TiBeHHOrO MIKPETiOHATBHOIO
FOJIOBHOTO YIPABJIiHHS B YCTAHOBJICHOMY 3aKOHOJABCTBOM mopsiiky. Ha nocaau
IHIIMX TpaliBHUKIB BiAaTy poOOTH 3 MEpCOHAIOM MPU3HAYAIOTHCS ocobu, ki
BiAMOBiAaIOTH BUMOTAM, BcTaHOBAEHUM Kojiekcom 3aKOHIB PO npaio YKpaiHu ta
3akonom Ykpainu «llpo nepxasHy ciyxOy».

Bimuin cknazaeTbes 3 HavyalbHWKA, 3aCTylHHMKA HayajlbHHKA, TOJOBHMX
criewianicris, MPoBiHOTO QaxiBL.

7. Bigain po6oTu 3 MepcoHanoOM Mae CBOIO MEYaTKy Ta BiZINOBIAHI 1ITAMITH,
HeOOXiHI 11s 31ilicHenHs OCHOBHOT AisJILHOCTI.

8. CTpyKTypa Ta IuTaTHa YHCENbHICTh Bijiiny PoOOTH 3 MEPCOHANOM
BM3HAUYACTLCS BIAMOBIAHO 10 CTPYKTypW Ta wwTatHoro posnucy IliBaeHHoro
Mi’KperioHaJbHOTO rOJIOBHOTO YIIPaB/IiHHS.

I1. OcHoBHi 3aBaaHHs, pyHKuUil Ta NpaBa BiAAily podOTH 3 MEPCOHAIOM

1. OCHOBHUMM 3aBIaHHAMM Bijy1ijly poOOTH 3 MEPCOHATIOM €:

1) peasnizaiisi jepkaBHOI TOMITHUKH 3 MHTAHb yIpaBiiHHs MepcoHany vy
[liBIeHHOMY MiXKperioHajbHOMY FOJOBHOMY YIIPaBIIiHHI;

2) 3abe3rnedenHs 3iiiicHenns HauanbHuKoM [1iBEHHOr0 Mi’KperioHaJIbHOro
[OJIOBHOIO YIIPABIiHHS CBOTX OBHOBAKEHb 3 MUTaHb YIIPABIiHHS NEPCOHATY;

3) 3aGesneuenns opradisauiiinoro possutky [TiBACHHOrO MiXperioHasbHOro
FOJIOBHOTO YTPaBJiHHH;

4) no6ip nepconany Ha rnocauu y ITiBIeHHOMY MiXKperioHaibHOMY NOIOBHOMY
yIpaBJliHHI;

5) pO3BMTOK MEPCOHaly Ta Opramizauis MiABMUIEHHs piBHS NPOdeciiHof
KOMIIETEHTHOCTI ~ MpauiBHUKiB  [liBeHHOTO  MiKPEriOHAJILHOIO  rOJIOBHOTO
yIpaBJliHHs;

6) 3nificHenHs aHaNITHYHOI Ta oOpraWizalifHoi podoTH 3  KaJApPOBOrO
MEHEDKMEHTY

7) OKyMeHTanbHe oopMIIEHHs BCTYITy HA JepikasHy ci1yxOy Ta poboty, i
[POXO/DKCHHA Ta [MPUIMHEHHs, @ TaKoX TPYJAOBUX BIIHOCHH 3 IHUIMMU
npauiBHikamu [TiBICHHOrO MizKpErioHaibHOIro roJI0BHOTO yIpaBiHHS.

2. Bigin poboTH 3 mepcoHaoM BiANOBIHO JI0 TOK/IAAEHHX HA HBOTO 3aB/1aHb:
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1) opradizoByc poboTy 1040 PO3POOKHM  CTPYKTYpH [TiBaeHHOTO
MiXKperioHaJibHOTO FOJIOBHOIO YNPABIIHH;

2) BHOCHTb Mpornosuilii HauyaibHUky ITiBAEHHOrO MiKperioHajibHOIo
FOJIOBHOIO YMPABIiHHA 3 MUTaHb YIOCKOHAJEHHS YMPaBJiHHS [1EPCOHAIOM Ta
KaIpOBOr0 MEHEKMEHTY

3) 3UHCHIOE  aHAMITHYHO-KOHCYJIbTATHBHE — 3abesnedenHs  poOOTH
HauyaTbHKMKA LliBAEHHOrO MiKpErioHaJBLHOrO TOJOBHOTO YNpPABJiHHS 3 MNUTaHb
yNpaBIiHHS TEPCOHAIOM — Ta HAAa€ KOHCYJIbTATHBHY JIOTIOMOTY 3 TIMTaHb
YIpaBJIiHHS [EPCOHATIOM KEPIBHHKAM CTPYKTYPHHX Mi1pO3ALIIB;

4) OpraHizoBye poOOTYy LIOA0 PO3POOJIEHHS MOCALOBUX IHCTPYKILH
JepXKaBHUX  Cily®O0BUIB  Ta npauiBuukis  TTiBJACHHOrO  MiXKperioHajibHOro
FOTOBHOTO  YNpAB/iHHS, 3aTBEP/KEHHA SKHX HAICKUTL [0 TOBHOBAXCHD
nauanbHuka [TIBACHHOTO MisKPErioHalbLHOrO FOIOBHOTO YNPABIiHHS, iX MEperisy
Ha BiJMOBI/IHICTb BCTAHOBJIEHWM 3aKOHO/IaBCTBOM BUMOTIAM Ta 3 METOK) BUSIBICHHS
noTped y BHECEHHI 10 HUX 3MiH, @ TAKOXK Ha/la€ KOHCY/IbTATHBHY J0MOMOrY LIO/0
PO3POOICHHS Ta BHECEHHS 3MIH 10 MOCAJ0BUX iHCTPYKILIH;

5) IPOBOAUTH POBOTY 100 CTBOPEHHS CHPHUATIMBOrO OpraHizauifHoro
Ta MICUXOJIONYHOrO KJiMaty, (popMyBaHHS KOPIIOPATUBHOT KYJIBTYPH Yy KOJCKTHBI,
pO3B’si3anHst KOH(IIKTHUX CUTYaLlil;

6)  ananisye KinpKicHHH Ta sikicHuit ckian nepconany B [liBaennomy
MDKperioHabHOMY TOJOBHOMY YMpPaBJiHHi, BUBYAC M0TOYHY MOTPedy B TaKOMY
[epCoHaNi, MPOrHO3ye MEpCreKTHBHY NoTpedy B MNEpcoHami 3 ypaxyBaHHAM
JOBFOCTPOKOBHX LiNeH Aep/KaBHOrO OpraHy Ta BHOCHTb BIAMOBiAHI MPONO3HLIT
HauanbHUKy [1iBjeHHOro MikperioHaIbHOrO FONIOBHOTO YTPABITIHHS;

7)  roTye NpOeKT yMOB MNPOBEIEHHS KOHKYpCY Ha BIAMOBIAHY MOCALy
JIepKaBHOT CTyKOHM, BKIIOUYAI0UK CrielianbHi BAMOTH JI0 0Ci0, siKi IPeTeH/Iy0Th Ha
3alHATTS 10Caau Jep:xkaBHOI ciyxkOu kareropii «b» 1 «B» 3 ypaxyBaHHsM
peKoMeHallili, 3aTBEPIKEHHX LEHTPalbHUM OpPraHoM BHKOHABYOI BJajM, IO
3abesneuye (GOPMyBaHHs Ta peaslizye JepKaBHy TMOJNITHKY y cdepi AepikaBHOI
cyxowu;

8)  pO3MillLye Y BCTAHOB/JEHOMY MOPS/KY Ha €JHHOMY MOpPTali BakaHCid
JepyKaBHOT cilyskOM Haka3 HauanbHUKA T1iBJEHHOr0 MIKPETIOHABHOTO FOJIOBHOIO
yIPaBIiHHSA MPO OrOJIOLIEHHs KOHKYPCY Ha 3aifHATTA nocaa kareropiit «b» i «B» ta
YMOBH HOro NpoBejieHHs, @ TAKOk iHQOPMalilo Npo nepeMoxkis (MepemMoxiiB)
KOHKYpCY a00 1X BiZICYTHICTb;

9) po3rasaac iHpopmallio, nojaHy KaHAHAATAMHU Ui y4acTi y KOHKYPCI
Ha 3alfHATTS mocaj JepskaBHoi ciyx0u kateropii «b» i «B» B IliBnennomy
MiKpEerioHaTbHOMY ~ TFOJIOBHOMY — YNpaBiiHHI, MOBIIOMISE KaHAWIAATIB PO
pe3yJbTaTH pO3MIsSAy TMOAaHOI HWMMM iHdopmauil aus ydacri y KOHKYpCI,
pe3ysibTaTh  pO3B'SI3aHH  CUTyalliMHMX 3aBjaHb, MPOBCACHHS crniiBbeciiu,
JOMyLIeHHs (HeoMyIeHHs) 10 HACTYITHOrO eTary KOHKYpCY, a TaKoxk 3iHCHIoE
igmii  3ax0QM  IIOAO  OpraHizauii  KOHKYpCHOro  Binbopy — BiANOBIAHO 70
3aKOHO/JIABCTBA;
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10)  3xificHIOE 3aX0AM LIOJ0 OpraHizaiii Ta KOOpAMHALIl MNpoLeaypH
apanTalii  HOBOMpPU3HAYGHMX  JAepkaBHMX  ciyxOosuis B IliBaeHHOMY
MiKpErioHankHOMY —TOJIOBHOMY YMpPaBliHHI 3 ypaxyBaHHsM pEKOMEH/ALIH,
3aTBEPIKCHUX LEHTPAIbHUM OpPraHOM BHKOHABUOI Biaju, WO 3abesnedye
hopMmyBaHHs Ta peanisye AepKaBHy NOJNiTHKY y cepi IepkaBHOT cirykOun

11)  3ailicHioe 3axoad W00 OpraHizauii  OLIHIOBAaHHS PE3y/]bTaTiB
ciy®60Boi AiSIBHOCTI AepxkaBHUX ciyk00BLiB [TiBAeHHOrO MiKperioHanbHOro
FOJIOBHOIO YIPABIiHHA, Y3arajbHIOC pe3y/ibTaTd BHKOHAHHS 3aBJaHb TaKUMH
NIep)KAaBHUMH ~ CIIy>KOOBLSIMM, HAJae KOHCYJbTATHBHY JIOMOMOrY 3 [MHTaHb
MPOBEICHHS OLIIHIOBAHHS;

12)  cxnagae pasoM 3 JiepkaBHuMM - cayxOoBuamu - IliBgennoro
MiXpPErioHaTbHOTO TOJIOBHOIO YIpaBiiHHs iHJAMBILYalbHI NPOrpamMH IiABALLEHHS
piBHs npodeciiiHoi  KOMMETEHTHOCTI/IHAMBIlyalbHi  nporpaMu  MpodeciiHoro
PO3BMTKY TAaKWX JICPXKABHHUX CIyxkKOOBLIB; BHBYAC Ta y3araibHIOE [OTpeOH
JepKaBHUX CJyk00BUIB y mpodeciiiHoMy HaBYaHHI | BHOCHTL Ha4allbHHUKY
[TiBEHHOTO MiKPEriOHaJILHOr0 TrOJOBHONO  YMPABIiHHA  MPONO3MLIT  [10/10
oprauizauii npodeciiHOro HaBuaHHs Ul CTBOPCHHS CHIPUATIMBHX YMOB
npodeciiHOTO PO3BUTKY JepPrKaBHUX Ci1yKOOBLIB;

13)  3jiHCHIOE MOHITOPHHT iCHYIOUHX TPOrpaM MiJABUILIEHHS KBamidikauii,
IO TPOTIOHYIOThes cy0'ekTamu HaJaHHs OCBITHIX nociyr y cdepi npodeciinoro
HaBYaHHA (IIpoBaiizepaMu), 30kpema Ha BeOTopTani ynpasliHHs 3HaHHAMK y cepi
npodeciiinoro HapuanHs «[lopran ynpasiiHHs 3HaHHAMHY, Ta IHOOPMYE PO
MOHBICTH ~ HaBUYaHHS 3a TakWiMu  rporpamd  nepconan  IliBaenHoro
MI’KPEriOHATBHOTO IOJIOBHOIO YIPaBIiHHS;

14)  3xilicHioe HapaxyBaHHsi Ta 00K KpeauTiB €BPONEHCHKOT KPeAUTHOT
TpaHcqepHO-HAKONMYYBAJILHOT ~ CHCTEMHM 33  NPOXOMKEHHS  MPOGECIHHOro
HABYAHHS, MPOBOJUTH 3a PIllIEHHAM HavalbHUKa [1iBAEHHOrO MiXpEerioHaaIbHOrO
FOJOBHOTO YNpaBJiHHs OLIHIOBAHHS PE3yJbTaTHBHOCTI NMPOMECIHHOrO HaBYaHHS
JICPKaBHUX CITyOOBLIB Bi/INOBIHO /10 3aKOHO/1aBCTBA,;

15)  opranizoBye po0OTy 11010 CTaXyBaHHA ACPKABHUX CITyxkOOBLUIB Ta
MOJIOJ;

16)  Beje BCTAHOBJEHY 3BITHO-OOJIKOBY AOKYMEHTALIIO, FOTYE 3BITHICTD 3

KaJpOBUX MUTAHb;

17)  3a0e3neuye NiiIroTOBKY JI0OKYMEHTIB LLOA0 MPU3HAYEHHS, NEPEBEACHHS
Ta 3BiNbHEHHSA nepcoHaiy [1iBeHHOro MiXKperioHaabHOTO rOJOBHOIO YNPABIiHHS;

18)  3abesnedye opramizaiiio NPOBEJIEHHsS CHELialbHOI MEPEBIPKH L1010
ocib, ski MpeTeHAYrOTh Ha 3aiiHsTTs nocajx B [TiBIEHHOMY MiKpErioHaJIbHOMY
rOJOBHOMY YIpaBIIiHHI;

19)  3abesneuye Oprasizalilo MPOBeAEHHS MEPeBipKH  JAOCTOBIPHOCTI
BiJOMOCTeH 100 3acTocyBaHHs 3a00pOH, nepeadaueHuX 4aCTUHAMM TPETHOIO |
4eTBEpPTOKO CTATTi | 3akoHy Ykpaitu «I1po ouMIlLeHHs BIaan», FOTYE AOBIIKY 11PO
il pe3yabTaTH 1OA0 0Ci0, sKi npeTeHayloTh Ha 3aiHATTA nocan B IliBaeHHOMY
MiXKpErioHaJBEHOMY TOJIOBHOMY YIIPaBIIiHHI;
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20)  oprasi3oBye cknajenHs [lpucsirn aepikaBHOro ciyk00BLs 0060k,
sIKa BIIEPLIE BCTYTAE HA ACPIKABHY CJlyKOy, 03HaHOMIIIOE AEPKABHHX clryx00BLLIB
3 NpaBMIaMH  BHYTPILIHBOrO  CIyX)00BOro  pO3NOPSIKY [TiBaeHHOIO
MiKPErioHAILHOTO TOJIOBHOTO YIPaBJIiHH, MOCAI0BUMH IHCTPYKILIAMH Ta IHITMMU
JIOKYMEHTaMH;

21)  odopmise [OKyMEHTH [PO NPUCBOEHHS  BIANOBIAHMX PaHIiB
lepKaBHUM Cl1yk00BLsIM [TiBGHHOrO MiXKpErioHajabHOro roJIOBHOIO yMpaBIiHHA,;

22)  odopmase i Bugac AepkaBHOMY CiyxkOOBLIO Ta MpaLliBHAKAM
cly’KOOBE MMOCBIIUCHHS;

23)  posrisnae Mmpomosuuil Ta rorye JOKYMEHTH LIOLO 3a0XO4EHHs Ta
HaropoKeHHs nepcoHaiy JIepIKaBHUMH HaropoJaMH, BIAOMYMMH
320XOUYBATBHUMH Bifl3HAKaMM, BE/IE BiANOBIIHMH 00JIIK;

24)  oBYHCIIOE CTakK pobOTH, AOCBiA pobOTH Yy BiANOBIAHIN chepi, 10CBIA
po6OTH Ha KEpiBHHX MOCANAX, CTAX JIEPKABHOI CIYKOW [UIs MPU3HAUEHHS HA
Bi/IMOBIAHY MOCALY ACP/KABHOT CTyKOM Ta I1i1 4ac NPOXOKEHHS CIyKOH;

25)  NpOBOAMTHL MOHITOPUHI CBOECYACHOCTI BCTAHOBJICHHS HAIDABOK 3a
BUCJIYTY POKIB;

26)  ¢opmye rpadik Bianycrok nepconany ITiBaeHHOro MixkperioHanbHOro
rOJIOBHOTO YTIPAB/iHHS, FOTYE MPOEKTH aKTiB 00 HAZAHHS Bi/UTYCTOK NEpcoHaity
[1iBA€HHOrO MiXPErioHaaLHOrO FOJIOBHOTO YIPABIliHH, Bee 001K BIAINYCTOK;

27)  y Mexax KOMMETEHLIT rOTy€e PO3Mopsiadi J0KYMEHTH NP0 BiAPs/DKEHHS
nepconainy I1iBenHoro MiperioHaIbHOro roJOBHOTO yIPABIIHHS,

28)  3jiiicHioe poboTy, noB's3aHy 3 00JiKOM TPYAOBOi AisIBHOCTI,
3aMoBHEHHSM, 00JikoM i 30epiranHsM 0COOOBMX crpas (0CODOBHX KapToK)
npatiBHyKiB [TiBAEHHOrO MiXKPEriOHANILHOTO FOJIOBHOTO YIIPABIIHHS,

29)  Bexae BiHcbkOBMI 00JiK MPU30BHHKIB, BIHCHKOBO300OB'SI3aHUX Ta
pe3epBicTiB, GPOHIOBAHHS BiflCbKOBO300OB'I3aHMX HA MEpioA MOOLIi3aLil Ta Ha
BocHHHUH yac B [TiBICHHOMY MiXperioHajibHOMY IOJIOBHOMY YIIPaBIIiHHI;

30) po3ruisjiac i roTy€e BiAMOBIAI HAa 3BEPHEHHS Ta 3aMUTH TPOMAJAH,
MiZMPHEMCTB, YCTAHOB Ta OpraHisaiiif, HapOJHMX JErNyTaTiB, M0CALOBAX 0OCIO,
aJIBOKATIB, 3aMUTH Ha iHGOPMALLi0, Hajae iHTy IHPOPMAILLIIO 3 MUTAHb, BIAHECEHUX
10 KoMIleTeHwiT YnpapiiHHs poOOTH 3 MEPCOHAIOM;

31)  3ailicHIOE KOHTPOJL 3a [JOTPUMAHHAM BUMOI 3aKOHOJABCTBA IIPO
npawo Ta Jepxkasny ciyxOy B IliBIeHHOMY MiKperioHajbHOMY TOJOBHOMY
yIPaBiHHi, 30KpeMa KOHTPOJIIOE JIOTPUMAHHS MPaBUIl BHY TPILLHBLOTO CIIykO0BOTO
pO3MOPAIKY;

32) 3a jopyvenHsM  HavanbHHka [liBJAEHHOTrO  MiKpEriOHaIBHOIO
FOJIOBHOIO YMPAaBJIiHHSA TepeBipsie J0TPHMAHHA 3aKOHOAABCTBA PO TpaLlo,
NiepKaBHY CIIy KOy,

33)  opraHizoBye npoBeleHHs Kiacudikallii nocaj AEpKaBHOI ciykOu B
[TiBaeHHOMY MiKPErioHaJILHOMY IOJOBHOMY YIpaBJiHHI;

34)  pasoM 3 iHWMMM CTPYKTypHumu nigposninamu  [liBgennoro
MIKPEriOHATBLHOTO FOJIOBHOIO YIIPABIIHHS:

OpraHizoBye poGOTY LIOAO PO3POOKH MOI0KEHD PO CTPYKTYPHI MiAPO3/IiIH;



rnojae mpornosuiii HauyanbHUKy IliBJeHHOro MIKPErioHanbHOro roJ0BHOTO
yrpaBjiiHHg [IIOJ0 [J1aHyBaHHA ClykO0BOT Kap'epy JepKaBHUX CiykO0BLIB,
MNaHOBOIO 3aMillieHHs MOcai AepkaBHOi CykOM MiAroTOBICHUMH (axiBLAMH
3riIHO 3 BUMOTAMHU 10 NpodeciiiHOT KOMNETEHTHOCTI;

3aGe3redye BHECEHHA JaHUX PO MePCoHa, y TOMY YHCIi BiIOMOCTEH 110710
BCTYIY Ha JepiKaBHy CJykOy, il MpOXO[xueHHs Ta MPUNUHCHHS, B iHGopmauiiHy
cUCTEMY YMPaBIIiHHA JIOACBKUMHK PECYpCaMH B AEPIKABHUX OpraHax;

35)  cnibHO 3 BiJIOM eKOHOMIKH, ByXranTepebkoro 00Ky Ta 3BITHOCTI
[MiBaEHHOrO MiKPErioHaaLHOTO TOJOBHONO YIIPAB/IHHS  ONpPAlbOBY€ LITATHUH
posnuc [liBIEHHOrO MiXKpPErioHaJILHOTO TOJOBHOIO yrpasiiiHHsi 1 OpraHi3oBy€
pobOTY 1100  MaTepialbHOro  CTUMYJIOBAHHA  MEpcoHaly [TiBaeHHOTO
Mi’KperioHaIbHOTO FOJIOBHOTO YNPABIIiHHS,

36)  3abesneuye MPOBEACHHSA AWUCTAHIIMHOIO (BHYTPILIHBOTO) HABYAHHS
JUISl IEPKAaBHUX ¢Iy>k60BLiB, daxiBuiB [TiBaeHHOr0 MiXKPEriOHAIEHOTO TOJOBHOTO
yIpaBliHHA 32 JIONOMOrOI0 CHCTEMM AMCTaHUiHHOro HasyaHHs «CucTema
asromarusaitii HR-npouecis Ta ynpasninns tanantama MOCO»;

37)  3AIHCHIOE KOHTPOJb 3a JIOJIEPKAHHAM 3aKOHOAABCTBA PO JACPHABHY
cnyk0y Ta npo npato;

38) y mexax komnerenuii opopmise i Buaae npaiisHukam [TiBaeHHOro
MI’pEriOHANBHOTO TOJIOBHOIO YIIpaBiiHHs A0BIAKH 3 MicLs poboTH;

39)  npoBOAMTH iHuy poGoTy, pospobise i Gepe ydactb y pozpodneHHi
MIPOEKTIB JI0KYMEHTIB, 110 CTOCYIOTHCS THTaHb YNPABIiHHS NEPCOHAIOM, TPY/I0BHX
BiIHOCHH Ta JAEPIKaBHOI CllykOH.

3. Bijiin poboTH 3 NepCcoHaIOM Mae 1Mpaso:

1) B3acMOJisITH 3 MWTaHb, WO Hajekarh A0 HOTO KOMIIeTeHLiT, 13
CTPYKTYPHMMH  nigpo3ainamu  TTiBICHHOrO — MDKPEriOHAILHOTO — FOIOBHOTO
yrpaBJiHHs, JEPKABHUMH OpraHamM Ta OpraHamu MiCLEBOro camOBps/lyBaHH:,
iHIIMMM NiAMPHEMCTBAMH, YCTaHOBAMH Ta OPraHi3alisMH, a TAKOXK rPOMa/IsIHAMH,

2) olepKyBaTH y BCTAHOBJICHOMY 3aKOHOJIABCTBOM MOPAIKY Bi [0CAI0BHX
oci6 Ta iHmoro nepconay IliBaeHHoro MixperioHaabHOrO roJIOBHOTO YIIPaB/IHHS
iHopmallifo, MaTepiaiy Ta nosicHeHHs (y TOMy YHMC/ [THCbMOBI), HeOOXi/IHI s
30iHCHEHHS MMOKIAJICHUX HA HbOTO 3aBJlaHb,

3) 6patu yuacTh y KOHGEpeHLisX, ceMinapax, Hapajax Ta iHLIMX 3aX0/ax 3
MUTaHb YNPABJiHHS IEPCOHAIOM Ta OPraHizaliiHoro po3BUTKY;

4) oprauizoByBaTH MPOBEACHHS CeMiHapiB, Hapajl Ta IHIIMX 3aX0/iB 3 UTaHb,
110 HaJIeXaTh J0 HOro komrereHuil B [TiBaeHHOMY MKPEriOHATbHOMY FOJIOBHOMY
yTpaBIiHHi;

5) 06po6ATH MepcoHaIbHI faHi BizMIHUX 0CiO BiANOBIAHO 10 33KOHONABCTBA
3 NUTaHb 3aXUCTY MEPCOHANLHMX [daHWX JUll BMKOHAHHs MOKIA/JCHAX Ha HEl
3aB/laHb;

6) 3a popyueHHsM HauaibHUKa [TiBAEHHOrO MIXKPEriOHAIBHOIO rOJOBHOIO
yYIPABIiHHA NPEJCTABNATH [AEPXKABHUI OpraH B iHLIMX OpraHax AepiKaBHOT Blajy,



opraHax MiclieBOTO CAMOBPsily BaHHs, MiJPUEMCTBAX, YCTAHOBAX Ta oprasizarisx
3 [MATaHb, 110 HaJieXkaThb 10 HOro KOMITETEHLIIT;

7) Ha poOOTy 3 10KyMeHTamH 3 rpudom «Jlis ¢y 00BOr0O KOPHCTY BAHHSD);

8) Ha 3acBigueHHs JOKYMeHTIB Ta iX KOMiii BIANOBIAHO 10 [HCTpyKLIT 3
ninoBoacTsa TTiBACHHOTO MiKPErioHATBHOIO FOJIOBHOTO YIIPAB/IHHS;

4. TloknazeHHs Ha Biain pobOTH 3 MEPCOHANOM 3aBjlaHb, HE MepeadayeHmx
UM MOJIOKEHHSAM, | TAKUX, 110 HE CTOCYIOThCS MUTaHb YIPABIIHHS MEPCOHATOM,
OpraHi3aliiHOro PO3BHUTKY Ta AEPKABHOT CIIyKOM, HE 10Ty CKAETHCH.

I11. HauaabHHUK Biaaiay poO0OTH 3 NepcoHAIOM

L Bignin poborh 3 NEPCOHANIOM — OYOJIOE  HAYAILHHK, KU
NMPU3HAYAETLCS HA T0CALY Ta 3BUILHAETBCA 3 NOCAH B MOPAIKY, nepeadaueHomy
3aKOHOABCTBOM PO AEPKaBHY Ciyx0y.

2. HauvasibHMK BIUIUTY Ma€ 3aCTyIHUKA.

3. Ha nocamu HayallbHWMKA Biadiny pobOTH 3 MEPCOHAIOM Ta 3acCTyMHHKA
HAuAIbHKKA BiAALTY POGOTH 3 NEPCOHATIOM MPH3HAYAETBCS 0c00a, ska BijlIOBIAAE
HACTYTHUM BMMOTaM, BCTAHOBJIEHMM 3aKOHOM Vkpainu «I1po aepxaBHy Ciryx0y»:

JOCBiA poOOTH HA Mocazax JepikasHoi ciyskOu kateropii «b» Ta «B» uu
JOCBI CTyKOM B OpraHax MicLeBOro camoBpsiayBaHHs, abo na KEpiBHUX Mocajiax
NiANPHEMCTB, YCTAHOB Ta OpraHisalii HesanexkHo Bill GopMm BJIACHOCTI HE MEHIIEe
JIBOX POKiB, BijibHE BOJIOJiHHSA AEPKABHOIO MOBOKO Ta SAKOMY MPHCBOEHO CTYIiHb
BMIIIOT OCBITH HE HHYXUe MaricTpa.

4, HayanpHUK Biy1iny poOOTH 3 [IEPCOHAIOM:

3a0e3Meuy€e CBOEYACHICT | MOBHOTY BUKOHAHHS 3aBaHb Ta byHKi# ciryx)Ou
YIpaBiiHHA 1€PCOHATIOM;

mignMcye akT mepenadi crnpas i MmaiHa, y pasi 3BUILHEHHS JEPYKABHOIO
CIy’K00BLS 3 [0CA/IM Y1 MEPEBEIEHHS Ha IHLLY MOcay.

5. Y pasi Bigcyrnocti (THMHacoBa HEMpaLC3AATHICTD, BIJIIMYCTKA,
BIAPSKEHHs, BAKAHTHA M0Cala TOWIO) HavanbHHKa BLALLTY pOOOTH 3 MEPCOHAIOM
[TiBIEHHOTO MiXperioHaILHOrO TOJOBHOIO yNpaBiiHHA, HOro NOBHOBAKCHHS
BUKOHYE 3aCTyIHUK HAaYaIbHAKA BiAainy po6oTH 3 mepcoHanom. ¥ pasi Bi/ICyTHOCTI
HAauaNbHUKA BidiNly poOOTH 3 MEpcoHaioM Ta HOTO 3acTyNHUKA, ODOB’A3KHM
HAaualLHAKA BiLANY pOGOTH 3 MEPCOHANTOM BMKOHYE 0C00a, Ha sKy HAKa3oM
[TiBICHHOTO MiXKPEerioHaILHOrO TFOJOBHOIO YNPAB/IiHHS TOK/IJIEHO BMKOHAHHS
000B’ I3KiB.

IV. BianoBiaajbHICTb

TMpauiBauku Biginy poboTH 3 mepcoHaom HECYTh BiJLIIOBI1a/TbHICTh 3T1AHO
3 UMHHWAM 3aKOHOJABCTBOM, Y TOMY UMCJIi EPCOHANIBHY BiAMNOBIAAJIbHICTD 34!

- HEeBHMKOHAHHS a00 HeHaNeXKHE BUKOHAHHA TMOKJIAJEHHMX Ha HUX IIHNM
[T0JI0%KEHHSIM Ta O0CAA0BUMH IHCTPYKLsIMH 000B’ A3KIB;



- HEIOTPUMAHHS BUMOI @HTHKOPYMUIAHOI0 3aKOHONABCTBA;

- PO3roNOIICHHS BilomMocTel Mpo AisnbHicTb [iBaeHHOro MIZKPEriOHAJILHOTO
FOJOBHOTO YIpABJIiHHA [0 € LePKaBHOW Ta Ciy’O0BOIO TAEMHHIICHO, abo
iHbOpMALLi, pPO3NOBCIOMKEHHs SKOI OOMEKYETbCA BUMOramH 3akoHy YKpaiHH
«ITpo 3aXUCT NepCOHATBHUX TaHUX»;

- HEJOTPUMAHHA 3arallbHUX TPaBUI ETHYHOI MOBCMIHKH JI€PKABHUX
cy’k00BIIB Ta MOCAZOBHX OCI0 MiCIEBOro CaMOBPALYBaHHs, 3aTBCPIKCHUX
Haka3oM HauionajbHOro areHTcTBa YKpainu 3 MUTaHb NEPKaBHOI ClyxOW Bij
05.08.2016 Nel58, IlpaBua BHYTPilIHBOrO Ciy00BOrO PO3MOPSIKY, [Tpasun
MPOTHIOKEKHOT OXOPOHH, TEXHIUHOT Ge3rekn Ta BUPOOHHUOT caHiTapii;

- HeHajaHHs 200 HAAAHHS HEJOCTOBIPHOI iHGOpPMALLT, BiIOMOCTEH Ta IHIIMX
MaTtepiasiB BiAnoBiaHO 10 QyHKUIOHANbHUX 000B’S3KIB;

- HeeheKTHBHE BHKOPHCTaHHs MPOrpamMHOro 3a0e3MeyeHHa Ta HEHAIEKHE
36epiraHHa TEXHiKH, 110 nepedyBae B IX KOPUCTYBAHHI.



